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Each NJ charter school is responsible for providing an equitable and legally compliant education to stu-
dents with disabilities. The purpose of this guide is to provide school and LEA leaders with easy access to 
resources that can support the creation of special education policies and practices for their school in the 
following areas1 :  

• Legal Compliance
• Staffing
• Academic Program 
• Operations
• IEP Process
• Family Collaboration
• Due Process
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New Jersey Public Charter Schools Association: 
Special Education Quick Guide

LEGAL COMPLIANCE

• Eligible students with disabilities are entitled to protections and services outlined in an Individual 
 Education Program (IEP) under the Individuals with Disabilities Education Act (IDEA). 
• See this comparison of federal disability laws including IDEA, Section 504, and the Americans with 

Disabilities Act (ADA). Find also the NJ special education laws: N.J.A.C. 6A:14 and N.J.A.C. 6A:31. 
• To stay abreast of evolving policy, special education directors should review the weekly DOE
 Broadcast. 

Each New Jersey charter school is their own local education agency (LEA) and is required to 
comply with state and federal guidelines. Below you will find links to key resources that describe your 
school’s legal responsibilities.

STAFFING

• Define roles and responsibilities in the IEP process. Consult this guide on roles and responsibilities, 
and review NJ specific guidance to clarify team member participants. 

• Use this sample Child Study Team (CST) Secretary job description to ensure all administrative 
 functions are assigned to relevant team members. 
• Leverage best practices from the CEEDAR Center Shortage Toolkit to address staffing shortages in 

special education.
• Consult this resource on Student Centered Staffing systems.

Every member of your staff plays a role in ensuring that students with disabilities have a high quality 
educational experience. The school leadership team should be intentional about 
leveraging the strengths of individuals for maximum benefit to students.

NJ Code: 6A:14-3.1 General requirements

1This resource is provided as a guide and practical support.  It is not offered as nor does it constitute legal advice. If you seek to develop policies or 
take action in these areas, please consult an attorney.

https://sites.ed.gov/idea/statuteregulations/
https://schoolnursing101.com/wp-content/uploads/2019/01/A-COMPARISON-of-ADA-IDEA-504.pdf
https://www.state.nj.us/education/code/current/title6a/chap14.pdf
https://www.state.nj.us/education/code/current/title6a/chap31.pdf
https://www.nj.gov/education/broadcasts/
https://www.nj.gov/education/broadcasts/
https://blog.brookespublishing.com/whos-at-the-iep-table-a-quick-guide-to-roles-and-responsibilities/
https://www.nj.gov/education/specialed/policy/docts/Special%20Education%20Decision%20Making%20Teams_MA_Final.pdf
https://www.magnoliaschools.org/cms/lib/NJ01000987/Centricity/Domain/71/cst%20secretary.pdf
https://ceedar.education.ufl.edu/shortage-toolkit/
https://fluxconsole.com/files/item/726/94456/Student-Centered-Staffing-Toolkit-V4.pdf
https://www.state.nj.us/education/code/current/title6a/chap14.pdf
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ACADEMIC PROGRAM

• Leverage these foundational systems to develop a strong instructional program: multi tiered
 systems of support (MTSS), positive behavior intervention systems (PBIS), mental health, 
 progress monitoring, and universal design for learning (UDL). 
• Develop a manual for your LEA to ensure that all educators are informed about your school’s 
 approach. Consult with an attorney or have one review your program policies and procedures 
 manual before publishing. Consult these resources for examples: Service Manual, quick
 reference, evidence-based PBIS and MTSS schedule guidance. 
• Ensure that your teachers are leveraging evidence-based high-leverage practices.
• Reference this series of training sessions for intensive data-driven student interventions. 
• Use a rigorous program review process to routinely evaluate your academic program.
• Review state guidelines on Home School and Out-of-School instruction (Code 6A:14-4.8, 14-4.9).

Your core academic program should provide high impact instruction to all students. The resources 
below provide guidance on how to ensure your academic model is intentionally designed to meet the 
needs of students with disabilities. 

NJ Code: 6A:14-1.1 General requirements

OPERATIONS

• Collect and report school data on the timelines listed in NJDOE Homeroom. 
• Develop a budget that leverages accurate information about special education funding sources: 
 NJ Charter School Estimated Per Pupil, Information for LEAs Contracting for Services, Special
  Education Finance 101 to understand the formula for special education funding, and the 
 Application for Special Education Extraordinary Aid which is updated annually.
• Use this guide with the NJ SMART system to report data for students with IEPs and their processes.
• Reference these model state forms to develop templates for IEP functions and this Medicaid
 reimbursement handbook for an example of ways to track services that may be eligible for 
 Medicaid Reimbursement through the NJ SEMI program.

Students with disabilities participate in every aspect of your school, and there are some specific 
systems and processes that apply only to students with disabilities. The resources below provide 
guidance on how to ensure you are designing smart, legally compliant systems. 

NJ Code: 6A:14-1.1 General requirements

https://www.nj.gov/education/njtss/
https://www.nj.gov/education/njtss/
https://www.pbsisnj.org/
https://www.nj.gov/education/safety/wellness/mh/
https://www.esc15.net/cms/lib/TX50000034/Centricity/Domain/49/IEPImplementation_ProgressMonitoring.pdf
https://www.nj.gov/education/udl/index.shtml
https://static1.squarespace.com/static/5ba2585c8f513026b82db8a3/t/5bd0bc0f08522953060ea27d/1540406288539/ACCS+Special+Ed+Manual+FINAL-APPROVED+2018-2019.pdf
https://www.ewing.k12.nj.us/cms/lib/NJ01001291/Centricity/Domain/343/IRS%20Brochure.pdf
https://www.ewing.k12.nj.us/cms/lib/NJ01001291/Centricity/Domain/343/IRS%20Brochure.pdf
https://www.pbis.org/resource/supporting-and-responding-to-behavior-evidence-based-classroom-strategies-for-teachers
https://www.google.com/url?q=https://www.doe.mass.edu/sfss/mtss/mobilization/scheduling-guidance.docx&sa=D&source=docs&ust=1665677689736712&usg=AOvVaw0P53Q_BEFzCJrlWm4N9bfe
https://highleveragepractices.org/about-hlps
https://iris.peabody.vanderbilt.edu/module/dbi1/#content
https://www.wested.org/wested-bulletin/news/assessing-improving-special-education/
https://www.state.nj.us/education/code/current/title6a/chap14.pdf
https://www.state.nj.us/education/code/current/title6a/chap14.pdf
https://homeroom.state.nj.us/
https://www.nj.gov/education/finance/FY2022_EstimatedCharterPerPupilAmounts_ByGradeLevel.pdf
https://www.nj.gov/education/broadcasts/2022/july/13/InformationforLEAsContractingforServiceswithApprovedClinicsandAgencies.pdf
https://www.qualitycharters.org/wp-content/uploads/2017/12/Special-Education-Toolkit_New-Jersey-Finance.pdf
https://www.qualitycharters.org/wp-content/uploads/2017/12/Special-Education-Toolkit_New-Jersey-Finance.pdf
https://www.nj.gov/education/broadcasts/2022/july/13/2021-2022ApplicationforSpecialEducationExtraordinaryAid.pdf
https://www.njsmart.org/njr/ks/Special%20Education%20Submission/NJ%20SMART%20Special%20Education%20Data%20Handbook.pdf
https://www.njsmart.org/Account/Login?ReturnUrl=%2F
https://www.nj.gov/education/specialed/policy/iepdevelopment.shtml
https://www.nj.gov/treasury/administration/semi-mac/pdf/SEMIProviderHandbook_FY22.pdf
https://www.nj.gov/treasury/administration/semi-mac/pdf/SEMIProviderHandbook_FY22.pdf
https://www.state.nj.us/education/code/current/title6a/chap14.pdf
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IEP PROCESS

Best Practices for IEP Development
• Guidance to Child Study Teams to develop assessment and referral processes for culturally and 
• linguistically diverse students as well as these tip sheets to develop evaluations, IEPs, and 
 services.
• Review graduation and transition guides to prepare for independent living. 
• Build your understanding of accommodations to assist with decisions related to educating students 

who require more significant support as well as team members needing assistance to participate in 
meetings. 

• Consult this guidance on how to amend IEPs without a meeting and what does not classify as a 
 specific learning disability.
• Leverage this CST overview, student data review guide, and model referral letter for evaluation 
 processes.
• Use an evaluation tracker to record contacts and steps of testing.
• Meeting location and participant suggestions to maximize engagement with all stakeholders.   
• IEP Agenda and note-taking templates to facilitate meetings.

Placement Decisions
• Determining which services and placements will ensure that a student is set up to achieve their 
 individualized goals should be a data-driven, collaborative and highly intentional process. Consult this 

placement decision framework to guide your discussions.
• NJ charter law assigns districts of residence financial responsibility for charter school students with 

disabilities who require a private school placement. However, the manner in which this is 
 operationalized has led to some contentiousness between charters and district schools, most 
 notably related to the determination reached by the IEP team and when district personnel are 
 informed of the charter school IEP team’s decision. Charter personnel should work with their district of 

residence to understand how the district makes placement decisions internally, and should 
 develop processes and tools to support placement decision making in their charter to ensure 
 uniformity between students and to present the district of residence with a comprehensive request 

packet. Consult the placement decision framework for additional guidance. 

Understanding NJ Procedures
• Review guidance from the NJ DOE on IEP development. 
• Review this NJ FAQ for extended year services.

The development and implementation of the Individual Education Program (IEP) is where all 
aspects of your school’s systems intersect, including legal compliance, academic program, 
operations, family collaboration and staffing. Having clear protocols and best practices related to 
IEPs is core to a successful program. 

NJ Codes: 6A:14-2.3 Parental consent, notice, participation, and meetings; 
6A:14-3.7 Individualized education program

http://5c2cabd466efc6790a0a-6728e7c952118b70f16620a9fc754159.r37.cf1.rackcdn.com/cms/Special_Education_Assessment_Process_for_Culturally_and_Liguistically_Diverse_(CLD)_Students_with_logos_and_links_1489.pdf
https://promotingprogress.org/resources/iep-tip-sheet-series
https://promotingprogress.org/resources/iep-tip-sheet-series
https://www.nj.gov/education/assessment/requirements/index.shtml
https://www.state.nj.us/education/specialed/programs/njtransition/
https://askjan.org/a-to-z.cfm
https://www.specialeducationteam.com/post/amending-an-iep-without-a-meeting-reminders-and-rules
https://www.ncld.org/wp-content/uploads/2019/11/What-a-Specific-Learning-Disability-Is-Not-Examining-Exclusionary-Factors.12192019.pdf
https://www.ncld.org/wp-content/uploads/2019/11/What-a-Specific-Learning-Disability-Is-Not-Examining-Exclusionary-Factors.12192019.pdf
https://www.edison.k12.nj.us/departments/special-services/referral-process-child-study-team-services
https://childfindtx.tea.texas.gov/documents/sped-ref/Network%20One%20Student%20Data%20Review%20Guide%20FINAL.pdf
https://www.parentcenterhub.org/evaluation-2/#model
https://docs.google.com/spreadsheets/d/1F7SQRRJsTF7sZQNoOZtb6xE4ZOdxtNbJ7z-wKrEuoos/edit#gid=0
https://docs.google.com/document/d/17doBG_kc2x2wG96puJ10y6SEz1ctvt3wqE7RnK2wmIM/edit
https://promotingprogress.org/resources/virtual-iep-meeting-sample-agenda
https://drive.google.com/file/d/1dvMPk8c-lIIrJ40GU7iDZAE-cUr7HHDI/view
https://casetext.com/regulation/new-jersey-administrative-code/title-6a-education/chapter-23a-fiscal-accountability-efficiency-and-budgeting-procedures/subchapter-15-state-aid-calculations-and-aid-adjustments-for-charter-schools/section-6a23a-154-procedures-for-private-school-placements-by-charter-schools
https://drive.google.com/file/d/1dvMPk8c-lIIrJ40GU7iDZAE-cUr7HHDI/view
https://www.nj.gov/education/specialed/policy/iepdevelopment.shtml
https://resources.finalsite.net/images/v1561500351/brrsdk12njus/vd9bgdytgonknrwkd0cz/NJDOEOSEPFAQsregardingESY.pdf
https://www.state.nj.us/education/code/current/title6a/chap14.pdf
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FAMILY COLLABORATION

• Review these resources (Parental Rights in Special Education (PRISE) and IEP Reference Guide) for 
information about the rights of parents/legal guardians including versions in various languages. 

 Reference these parent group counseling and training modules to provide required support for 
 parents/legal guardians to understand the needs and services for their children with 
 disabilities (6A:14-3.9 Related services).
• Provide translation services as needed to families. See these translation requirements, vendors to 

provide translation services, and FAQ about referrals for non-Native English speakers to access IEP 
functions (6A:14-2.4 Native language).

• Use this information about parent/legal guardian rights for independent evaluations to get outside ex-
pertise (6A:14-2.5 Protection in evaluation procedures).

• Familiarize yourself with parental rights in New Jersey.  
• Use communication logs to ensure the school and families have the same information.

Strong school-family partnerships are central to any effective school, but families play a unique role 
in the education of students with disabilities. The resources below provide guidance on how to 
establish smart systems for collaborating with families of students with disabilities. 

DUE PROCESS

• Review these steps in the school discipline process and learn about Interim Alternative 
 Educational Settings.
• Use this guidance for complex cases involving suspensions, expulsions and due process hearing 
• requests with these resources, mediation quick reference, and hearing decisions.
• Reference this list of alternative placements, these procedural steps, and Scenario 21 in this 
 NJ START Reporting Responsibilities as a starting place for considering alternate program options. 
• County special education offices sometimes function as agents of the NJ DOE in resolving disputes, 

conducting investigations, and taking on other tasks to ensure that the needs of students with 
 disabilities in their respective counties are met. Charters should collaborate closely with their 
 county Special Education Specialist. 

A key aspect of legal compliance is due process; the specific steps that a school/LEA must under-
take to ensure that a student and family’s rights are upheld. 

NJ Code: 6A:14-2.7 Due process hearings; 6A:16-7.1 Code of student conduct

https://www.nj.gov/education/specialed/parents/index.shtml
https://www.rwjbh.org/documents/csh/kohls/NJ-Parent-IEP-Reference-Guide-English(1).pdf
https://spanadvocacy.org/programs/start/groups/
https://sites.ed.gov/idea/files/policy_speced_guid_idea_memosdcltrs_iep-translation-06-14-2016.pdf
https://www.languageline.com/
https://www.languageline.com/
https://accuratelanguageservices.com/interpretation-services/educational-translation/
https://www.state.nj.us/education/bilingual/news/FAQse.htm
https://njcommonground.org/qa-understanding-independent-educational-evaluations-2/
https://www.nj.gov/education/specialed/parents/
https://www.understood.org/en/articles/download-school-communication-log
https://www.lsnjlaw.org/School-Learning/Discipline/Pages/School-Discipline.aspx
https://www.lsnjlaw.org/School-Learning/Special-Education/Pages/SpEd-School-Discipline.aspx
https://www.lsnjlaw.org/School-Learning/Special-Education/Pages/SpEd-School-Discipline.aspx
https://www.state.nj.us/education/students/safety/behavior/sedp/
https://www.nj.gov/education/specialed/policy/docts/FIEPvsMediation.pdf
https://www.nj.gov/education/legal/specialed/
https://www.nj.gov/education/safety/nontraditional/docs/list.pdf
https://www.susanclarklawgroup.com/out-of-district-placement/
https://www.njsmart.org/njr/ks/SID%20Management/NJ%20SMART%20Reporting%20Responsibilities.pdf
https://www.nj.gov/education/about/counties/
https://www.state.nj.us/education/code/current/title6a/chap14.pdf

